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BUSINESS & CAMPUS PERMITS
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• Business permits can only be 
purchased by departments

• Must be used in conjunction with a 
valid TAMU permit

• Provided to employees to conduct 
official university business
• Should not be used to park closer to your 

building/office/class

• Should not be used by graduate or 
undergraduate students

Business Permits
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• Campus permits can be 
purchased by university 
affiliates who do not have 
an on-campus office but 
need to park on campus 
while conducting official 
university business.

• Include permit type and 
license plate on 
‘Note/Comments’ section

Campus Permits
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Where can I park with a 
Business or Campus permit?

Business or Campus parking is available in the 
following areas marked on the Business map:

• Unnumbered spaces in designated surface lots

• University Business spaces - 2 hour limit

• Gene Stallings Blvd. Garage, Central Campus 
Garage, Polo Rd. Garage, West Campus Garage 
and Lot 72 (only with Business+ or Campus+ 
permits)

• Northside Garage and University Center Garage - 
unnumbered spaces above the second level 
gates (only with Business+ or Campus+ permits)

https://transport.tamu.edu/parkingmap/tsmap.htm?map=ub
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Linking/Unlinking BUS Permits



MISSING EMPLOYEES ON DPR 
ROSTER
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Why am I missing employees on 
my roster? 
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Why am I missing employees on 
my roster? 

The employee’s 
mailstop is not 

updated on Workday

• Employee can 
update their 
mailstop on 
Workday

• Go to HR

The employee has 
not purchased a 

permit

• A parking request 
must be submitted 

• Purchase any 
available permit

The employee’s 
permit was 

purchased by the 
department

• Go to ‘Assign BUS 
to DP’ to link a 
business permit to 
a departmentally-
owned permit



LINKING A BUSINESS PERMIT 
VS. ASSIGNING A CUSTODIAN
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I assigned a business permit to the employee, 
but they received a citation/ they couldn’t get 

into the garage. Why is this happening?
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I assigned a business permit to the employee, 
but they received a citation/ they couldn’t get 

into the garage. Why is this happening?

The employee was assigned as the custodian of the 
permit
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Assigning a Custodian to a Permit

• Linking a custodian does not grant BUS permissions
• A custodian can be the person managing the permits or the person that will be using the permit
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Assigning a Custodian to a Permit



MISSING BUSINESS PERMITS
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I previously linked a business permit to my 
employee. Now, I can’t find it. Where did it go? 
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The employee 
transferred to a new 

department, and 
they changed their 

mailstop

The employee 
exchanged their 

permit 

I previously linked a business permit to my 
employee. Now, I can’t find it. Where did it go? 
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The employee 
transferred to a new 

department, and 
they changed their 

mailstop

The employee 
exchanged their 

permit 

I previously linked a business permit to my 
employee. Now, I can’t find it. Where did it go? 

View BUS Report
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The employee 
exchanged their 

permit 
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The employee 
exchanged their 

permit 

Assign BUS to Employee: 
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The employee 
exchanged their 

permit 

Assign BUS to Employee: 

View BUS Report:
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Assign BUS to Employee: 

View BUS Report:

The employee 
transferred to a new 

department, and 
they changed their 

mailstop



GUEST PERMITS
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Guest Permits

• Guest permits are valid for the entire 
day

• Cannot be used for special event 
parking

• Guest permits are virtual
• The license plate is the permit
• Do not need to display anything

• Only available for lots 
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Guest Permits



VALIDATIONS
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Validation Number 
Request Form 

Validation Ticket 
Request

Validation Code 
Request Form 

Validation Tickets:
• Physical, green tickets used at kiosks
• Can only be used at garages (except NSG)

Validation Codes:
• Codes that can only 

be used at pay-to-
park lots and NSG

Validations
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Validation Tickets

• Contact Person: Aimee Davis – aldavis@tamu.edu
• How to Use: 

• Customer pulls a ticket at garage
• At time of departure, scan Entry Ticket QR 

Code
• Scan Validation Ticket

• Cost: Based on Hourly Parking Rates
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Validation Codes

• Contact Person: Aimee Davis – aldavis@tamu.edu
• How to Use: 

• Customer parks at lot
• Go to nearest kiosk 
• Enter license plate or stall number
• Enter Validation Code

• Cost: Based on Hourly Parking Rates_ _ _ _ _ _ 
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DEPARTMENTAL VISITOR 
SPACES (DVS)
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Departmental Visitor Spaces

• Contact: 
• Darla Guerra: dguerra@tamu.edu
• Daniela Rodriguez: daniielardz@tamu.edu

• Annual Cost FY25: $878.00

• Must request to be placed on a waitlist (wait time varies) 
• DVS sign is provided for free with the purchase of the permit
• Sign changes are $75.00 each
• A license plate does not need to be linked to the permit
• Only the custodian listed on the permit can call to tow 

unauthorized vehicles



EMPLOYEE PARKING
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• Can be submitted for new and transferring 
employees
• Employees that already have a permit must add 

themselves to the waitlist for a preferred parking 
facility 

• If you do not see a specific parking facility on 
the drop-down menu, you can request it on 
the ‘Questions/Comments’ section

• Requests can be submitted up to 1 week 
prior to ‘Date Needed’

• Requests take 2-7 business days to get 
processed (depending on time of year)

• Employees have 5 days to claim parking 
award

Employee Parking
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Additional Resources
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THANK YOU

Daniela Rodriguez-Gomez – daniielardz@tamu.edu
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